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CE 521 Christian School Administration
Online Syllabus

Course Instructor: Dr. Jerry Goddard

Course Description

This course is a study of the methods of organizing and administrating a Christian school. It
will cover such topics as philosophy of education, personnel administration including hiring
and firing, records keeping, and the training and observation of teachers.

Course Objectives
The overall theme of this course is the practical application of management principles as

they apply to the administration of a Christian school. As aresult of the instruction and
course projects, the student will be able to do the following:

A. Identify principles of management and apply them to the administration of a
Christian school.

B. Identify principles of school record keeping and apply them in a course project.

C. Identify principles of hiring and firing Christian school personnel.

D. Identify principles of the supervision of instruction to include characteristics of new
and weak teachers and ways to help them improve.

E. Compare and contrast traditional Christian education and modern humanistic
education.

F. Identify basic principles of classroom organization and control.

Course Textbook

Baker, A. A. The Successful Christian School. Pensacola, FL: A Beka Book, 1979.
Course Requirements

Each student will complete a comprehensive course project. It will consist of a course
notebook which will include the items listed below. The notebook will be due at the end of
the course. Please mail it to the instructor at the college’s address. The course notebook will
include the following:

A. Typed lecture notes
B. Finalized school schedule project
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C. Written report of case study findings

D. Outline of school records procedures

E. Critique of The Successful Christian School by A. A. Baker
F. Detailed schedule for two-day in-service training
Method of Evaluation

The final course grade will be determined as a result of the following measurements of
learning:

A. Mid-Semester Examination

B. Cumulative Final Examination
C. Comprehensive course project
Bibliography

The publications listed below may aid you in the successful completion of this course:

Anderson, Lester W. Secondary School Administration. Boston: Houghton Mifflin
Company, 1972.

Brubaker, Lester. Personnel Administration in the Christian School. Winona Lake, IN: BNH
Books, 1980.

Campbell, R.F., John E. Corbally, and Raphael O. Nystrand. Introduction to Educational
Administration. Boston: Allyn and Bacon, Inc., 1983.

Eble, Kenneth E. The Art of Administration. San Francisco: Jossey-Bass, Inc., 1979.

Faber, Charles F. and Gilbert F. Shearron. Elementary School Administration. New York:
Holt, Rinehart and Winston, Inc., 1970.

Goldhammer, Robert. Clinical Supervision. New York: Holt, Rinehart and Winston, 1969.

Hencley, Stephen P., Lloyd E. McCleary, and J. H. McGrath. The Elementary School
Principalship. New York: Dodd, Mead and Company, 1970.

Hoyle, John R., Fenwick W. English, and Betty E. Steffy. Skills for Successful School Leaders.
Arlington, VA: American Association of School Administrators, 1985.

Jacobson, Paul B., James D. Logsdon, and Robert R. Weigman. The Principalship: New
Perspectives. Englewood Cliffs, NJ: Prentice-Hall, Inc., 1973.

Lowrie, Roy W. Administration of the Christian School. Colorado Springs: Association of
Christian Schools International, 1984.

Marks, James R. Handbook of Educational Supervision. Boston: Allyn and Bacon, Inc.,
1971.

McMillin, William J. Private School Management. Fort Lauderdale: Ferguson E. Peters
Company, 1977.

w West Coast Baptist College | 4010 E. Lancaster Blvd. | Lancaster, CA 93535
[

888.694.9222 | wcbc.edu | Dr. Paul Chappell, President



VIIL.

Morphet, Edgar L. Educational Organization and Administration. Englewood Cliffs, NJ:
Prentice-Hall, Inc. 1974.

Snyder, Fred A. Dynamics of Elementary School Administration. Boston: Houghton-Mifflin
Company, 1970.

Stoops, Emery. Handbook of Educational Administration. Boston: Allyn and Bacon, Inc.,
1973.

Weldy, Gilbert R. Principals: What They Do and Who They Are. Arlington, VA: National
Association of Secondary School Principals, 1979.

Guidelines for writing a critique

A written critique includes a minimum of four basic elements: 1) identification of the
material read; 2) an abstract of the major ideas, points of view, and contention of the author;
3) critical evaluation of these central ideas, contentions, and points of view; and 4) an
analysis of the implications of the content read to the particular course, study, or field of
interest.

The first things to look for in an identified reading are the major ideas and contentions of the
author. Try to determine the author’s justification for his contentions. Review the
supporting date presented. Examine the logic supporting the author’s conclusions. Seek
out similarities and differences between what is being propounded by the writer and those
held by other writers in the field.

In summary, what is the gist of the content of the book? Can it be stated in a few
paragraphs? What does it mean? What are the implications?

Writing critiques:

1. Author: Title-source (in bibliographic form)
2. Abstract of major ideas
a. What are the most important ideas in the book?
b. What are the main arguments the author uses to support these ideas?
3. Critical evaluation of major ideas
a. Does the author argue his points with good reasoning?
b. Does the author reach conclusions that follow from the data and arguments
presented in the book? Explain.
c. Do you agree with the major ideas of the book? Do you disagree with

anything in the book? Explain.

4. Implications of the major ideas
a. How are the ideas in the book related to what is happening in education
today?
b. How will reading the book help you in the future?
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VIII. School Schedule Project

You are the principal of ABC Christian School in Anytown, USA. As the August opening of
school approaches, you decide it is time to plan your class schedule for your junior and
senior high school. Given the information listed below, plan your class schedule to include

the following (as a chart on one page):

A. Classes by grade and period

B. Class times (to include lunch and chapel daily)

C. Teacher assignments

D. Room assignments

Curriculum

7™ grade: Bible Bible
Math Math
English English
History History
Science Science
Physical education Physical education
Study hall Study hall

9% grade: Bible Bible
Government World history
English English
Algebra I Algebra Il
Physical science Biology
Physical education Physical education
Study hall Study hall

11" grade: Bible Bible
I
English English
7th
8th
Government

West Coast Baptist College | 4010 E. Lancaster Blvd. | Lancaster, CA 93535
888.694.9222 | wcbc.edu | Dr. Paul Chappell, President



